
 

Kitchen Commi,ee Policy          May 2022 

Purpose:  The Kitchen Commi-ee oversees organiza4on, cleaning and keeps the 
kitchen stock of the necessary utensils and supplies. The commi-ee also 
maintains the upkeep and cleanliness of the kitchen. 

Guidelines:  In an effort to assure smooth opera4on and proper func4on of the 
kitchen at First Bap4st Church of Crestview, the following guidelines are hereby 
ins4tuted: 

A. Use of the kitchen facili4es must be coordinated through the Church office. 
B. It is incumbent upon each ac4vity u4lizing the kitchen facili4es, to properly 

clean both equipment and facili4es used. This is to be accomplished 
immediately following use. On several occasions the kitchen was not 
properly cleaned aJer being used. If this condi4on con4nues it will be 
necessary to keep the kitchen locked. 

C. The Kitchen Commi-ee is not responsible for cleaning the kitchen. Their 
responsibility is to ensure that users clean aJer themselves. 

D. Any equipment removed from the kitchen will be dull logged out, lis4ng 
what was taken, the date and by whom. All equipment will be thoroughly 
cleaned, returned to its assigned loca4on, and properly logged back in. 

E. There are charts conspicuously displayed in the kitchen depic4ng assigned 
storage loca4ons for each item. This will assist you in finding and returning 
equipment you may use. 

F. The kitchen cannot be a catch-all for items NOT pertaining to kitchen use. 
G. LeJ-over food is not to be placed in the refrigerator. Groups using the 

kitchen need to dispose of all leJ-over food. Items placed in the freezer will 
be labeled to indicate date and name of person placing the item in the 



freezer. Items placed in the freezer will be disposed of within three months, 
or at the discre4on of the Kitchen Commi-ee. 

H. Any dishes or utensils brought in by Church members, or guests must be 
labeled with the owner’s name, address, and phone number. This will 
enable no4fica4on of owner’s as to the loca4on of their property. Items not 
picked up within 30 days will be disposed of, as deemed necessary by the 
Kitchen Commi-ee. 

I. Coolers and ice chests are stored in a cabinet located in Adult #8 Sunday 
School Department. Following use, they must be properly cleaned, dried, 
and returned to their assigned storage place. Coolers and ice chests are not 
to be leJ or stored in the kitchen. 

J. Groups u4lizing kitchen facili4es are responsible for securing/purchasing 
needed supplies to include food items. Purchases must be approved by the 
Church office prior to purchase. 

K. The Kitchen Commi-ee is responsible for procurement of items needed for 
day-to-day kitchen opera4on. 

Commi,ee Members:  
Faye Nall  Chairperson              850-603-7927 
David Fountain                           850-978-0625 
Marilyn Stephens                       850-682-6337 
Kyle & Katrina West                  478-244-2071 


